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Ariba Supplier Self-Registration

This document provides information on how to self-register on the Ariba Commerce Cloud. Creating an
account for your organization, allows you to manage and maintain your company information.

There are no fees to self-register on Ariba Commerce Cloud.

How to Prepare for Registration

Designate an Ariba Account Administrator

Before you get started, determine who will be the Administrator of your Ariba Commerce Cloud
account. The designated Administrator will be the person responsible for:

= Completing the registration process.

= Managing your company’s information.

= Managing users and roles.

= Linking multiple Ariba accounts (if applicable).
During the registration process, the designated Administrator will answer a series of questions that are

either optional or required. The Administrator should also be prepared to attach (upload) various
documents as they apply to your organization.

Gather Required Information and Documents
To help expedite the process, please have the following information and documents available:

= Company name, address, main phone number, and email address.
» Diverse Business Enterprise Certifications including effective and expiration dates (if applicable)
= CA-587 Form or CA-590 Form (California resident owned business).
=  CA-W9 Form (U.S. owned supplier).
= W-8 BEN, W-8 ECI, W-8 IMY or W-8 EXP Form (non-U.S. owned supplier).
= |f working at an SCE job site (non-office setting), you will need to attach:
¢ Workers Compensation Experience Modification Rate (EMR) for last 3 years.

¢ Safety & Injury and Incident Prevention Plans. The Safety Plan should include elements
such as: safety training to employees and subcontractors on client’s work site rules and
safety practices, processes to report injuries, investigate safety violations and corrective
action procedures.

0  OSHA and DART records.
¢ Equipment List.
= Professional Licenses and Certifications.
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Register Your Company to Do Business with SCE

1. Using your Internet browser, navigate to the SCE website.
https://www.sce.com/wps/portal/home/partners/buying-selling

2. Alink to the Ariba Supplier Registration FDISON
website is provided under the text, Hon o SUTEACHIIOSCE e et s e
“Register Your Company to Do
Business with SCE.” *

QL sewrcn W Hwad e A Log miteguter

Quick Services Supplying Products & Services fo SCE
Home > Parners & Vendors > Buying & 3eling

Your Home a

Your Business

* Completing the SCE profile does not guarantee that you Customer Support
will be awarded SCE business, or that you will be included
in SCE Sourcing events. You may need to provide

additional qualification information and documents if you ke
are selected to compete for certain types of work.

Partners & Vendors _

Fartnarcnips

Become an SCE Supplier

To provide our customers with rallable electric sanice, we purchase a varety of produsts and servicae from 3 diverse group of SCE-
appraved supplers.

an Leam more 3baut our Supply Chain Management sirateglze and cur Civersity and Dew yorame.
Register Your Company to Do Business with SCE* 2
4 Ciick harg to crasts 3 profia on the Afba Suppllsr Ragistration wabsta

Cansulting Earvioss

FReal Ectets & Losafions " TSP L= cartications {read about Now 10 Gat Carifiad ners:

4 sippler onersity
lohacule of Eventc
“Comgfedion Of any POvTiN OF [YUS CRECANST 0085 NOT guarantee any DUSINESS ENErVSE e FQNT 50 DY OF FRCEVE § CONTact
Qutage Center 4
Leam more about Ariba Supplisr 81 =
Hava any additional guesSons? Find answsrs hers =
Safety . v Find enswers hers =
Supply Chain Management Supplier Diversity
Our Supply Chain Managemsnt (S:CM) group ke responelbie for — Our vislon Is 1o lead the way In suppller divarshy. Our etrategles
procurement, slorage, dietribution, and final disposition of the are deeigned to deliver innovative solutions and Increase the
‘goods and services we n2ed 10 do buelness. ‘effeciivenzss of our Suppiler Diversity program.
3. Click Click here to create a profile on Register Your Company 1o fesisssapss with SCE* =
the Ariba Supplier Registration . .
WebSIte » iate certifications (read about how

Learn more about Ariba Supplier Self Registration >

Have any addibonal questions? Find answers here >

To do business with SCE, you must first be registered with the Ariba Commerce Cloud.

¢ If your business already has an Ariba Commerce Cloud account, go to page 3 and follow
the instructions for completing the SCE profile.

¢ If your business isn't registered with Ariba Commerce Cloud, begin on page 4.
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Suppliers with an Ariba Commerce Cloud Account
Fields marked with an asterisk (*) are required and must be completed in order to update your profile.

Access Account to Update Profile

1. Click Login at the top of the initial Amisa | EoURonG

screen.
Enter Your Ariba Commerce Cloud Information
DISON
Wi oy b a5 At et bl e Gy o s Nk s, kb 9 50

Enter basic company information

Company Rame

Country * [Unsed States [L54]

Addrons -

City *
State - [aissams )
Zip

Product and Servics Categories add | -or Bcome

Ship-1o or Servicn Locations * Add  -or Bromm

) Enter user account Information

Mame
Emad +
LT T pp—
Usarname ©

Fassmard ©

Secret Questien *[[n what oty was your mother bors? &)

Language [Engish v]

2_ Enter Username and PaSSWor'd . Enable your Ariba Commerce Cloud account to access Southern California Edison _I‘I !).IS-UI'\

Bl —

Southern Calfornia Edison-TEST

4. Click Go to Company Profile.

Reguired Profile Fields
Your customer has reguested that you complete the followng mformation before they conduct Business with you. Chck Go 1o Company Profile and complete the regured
fialds. After the regueted information, you can Begin participating in events.

Required Profie Flelds From Southern Calfornia Edison-TEST

» Customer Reauested Fields ! 4

l Go to Company Profie = I

If you have an Ariba Commerce Cloud account but are not yet registered to do business with SCE,
proceed to Step 15 on page 10 to continue the registration process.
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Suppliers without an Ariba Commerce Cloud Account

Fields marked with an asterisk (*) are required and must be completed in order to create the account.

Create Account

1. Enter your basic company information
in Section 1.

2. Enter your user account information in
Section 2.

The Username field will default to the
Email address you enter. Best practice
recommends you keep the default
setting as is.

Make a note of your Username and
Password as you will need to refer to
them later.

If you must enter a different
Username than your company
domain, click the box to remove the
checkmark. Then enter the Username
you wish to use. The Username must
be in email format (e.qg.,
judyw@mycompany.com).

3. Read the Terms of Use and Ariba
Privacy Statement at the bottom of
the page. To accept them, click the
checkbox [+,

4. Click Continue.

The Action Required screen displays a
message for you to check your email (or
SPAM folder) for activation instructions.

ARiBA  BOURCING

Cevison

Enter Your Ariba Commerce Cloud Information

iy * [Lnsed States [UTA] ]

JT

DUINS Hambor

i 4 2

ARIDA  BOUACING

_| EDISON

Action Required: Check your email inbox for a message from Ariba

A el has bean nant 5 dan padiis@ecile com.
J ctivate account and complets the Seuthem Caifomia Eiscn requsied profie

Chckc o Activate lek n the mad 10 8

P Aeiva are ot blocked frem your inba.

Vour wmad addruss i your profle wil b updated scoordingly,
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Activate Account

5. Open the email message from Ariba
then click the Click here to activate
your Ariba Account link.

The link will open your Ariba
Commerce Cloud account, where you
will complete your profile, including the
SCE Supplier Profile Questionnaire.

You will also receive a separate
“Welcome” email from Ariba that contains
your organization’s Ariba Network ID
(ANID) and Username.

6. Read through the email as it contains
important information related to the
registration process.

While your Ariba Commerce Cloud
registration is complete at this point,
please ensure that you have also
completed the SCE Supplier Profile
Questionnaire. (See page 10,
beginning with Step 15.)

L.

Thank you for registering your Ariba account. To complete the registration process we just
need to verify your email address. Please click on the fo ink to confirm your address
and complete all required profile fields of your company s specified by Southern
California Edison.

li r i r Ari

If you are unable to launch a browser using this link, copy the link and paste it into the
address bar of any of the supported Web browsers to form a single-line URL.

https://service.ariba.com/Authenticator.aw/ad/confirmEmail?
key=uZdVSBOZ546ce01b128526021d8anp=Anbakapp=Sourcing

Sincerely,

After your registration process is complete, use the following URL to log in to your account:
http://proposals. seller.ariba.col

The Ariba Team

ller.ariba.com

ariba.com

Your registration process on
complete.

ARIB A

Welcome to the Ariba Commerce Cloud

the Anba Commerce Cloud for ILT Muir Test Suppher is now

Your

Your organization’s account ID: ANO1015492180-T

ILT Lom

As the account admaenastrat

& secure place. Do not shar

If you registered after recei
now access and participate i
provides a centralzed locath
buyer relationships.

Arba On Demand Sourcing
a3 part of their Supplher Prol
specific buyer, you will see
customer requested fields.

You can immediately perforr
completing your company pi
you can transfer the admins
responsibities are mare in |

Good to Know:

Your Anba Commerce Cloud|
capabities of the followang 4

*  Anba Discovery™ (L
*  Anba Sourcing™ (Pr
»  &nba Contract Many
s Anba® Netwerk (Org

You can start using Ariba Di
opportumnbes matching your

You have limited access to t
and to configure order and i

Access to the Anba Seurcing

from a buyer erganization u:

*
company, its capabdibies, products, and services, the more effectively you can attract
high-quality customers.

o Create user accounts for employees who require access to the Anba Commerce Cloud
capabilites.

o Update your user preferences and review your nobificaben settings.

o Explore Ariba Discovery to find and participate in business opportunities. Search for new
business epportunibes and respond to any that match your commedity classdfication and
sales termitories.

»  Explore the product documentabion to find
Te access the help resources, log int you
Documentation cn any page.

¢ about user and adminestration tasks.
it and click Help > Product
Thank you again for Joining the Arba business community throagh the Anba Commerce Cloud,

Swncerely,
The Ariba Team
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Complete Company Profile

7. On the Company Profile page, click the Business tab and enter the applicable information. At a
minimum, you should complete the following required fields as indicated by the red arrows below:
* Year Founded
=  Number of Employees
= State of Incorporation

8. Click Save to save your entries.

Company Profile ! 7

Basic (3)

Business (2)

Marketing (3)

Contacts

* Indicates a field required by Southern California Edison-TEST.

Business Information

Year Founded:
Number of Employees:

Annual Revenue:

Stock Symbol:

Financial Information

Type of Organization:
Legal Name:

State of Incorporation:
D-U-N-S® Number:

Global Location Number:

Tax Information

Tax Classification:
Taxation Type:
Tax Id:

State Tax Id:
Regional Tax Id:

Vat Id:

VAT Registration Document:

Tax Clearance Number:

Tax Clearance Document:

Tax Clearance Expiry Date:

Exempt from Backup Withholding:

Shareholders

[0 Name

Edit Delete Create

Executive Boards

[0 Member Name

* [2012
* |100

Certifications (1)

Customer Requested

|

112233440-T

rw

123456789 i) Do not enter dashes
Do not enter dashes
Do not enter dashes

O wvar Registered

<No document>

[ Tax Clearance

<No document>

| =
D ves O No
% of Shares Type
No item

Company Name

Business Title

Additional Documents

s}

Southern California Edison-TEST
R ted Profile Infor i

& Number Of Employees
< Certificates

< Year Founded

4 9 More Fields

Public Profile Completeness
| 35

4 Short Description

& Website

& Annual Revenue

@ Certifications

€9 D-U-N-S Number

& Business Type

& Industries

< Company Description
& Company Logo

Share Your Public Profile
Click here to get your Ariba badge.

42 FIND US ON ARIBA

View Public Profile

Profile Visibility Settings

' No item l N ’ y

Version 3.0 — 11/02/2015
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9. Click the Marketing tab and enter the applicable information. There are no SCE required fields in
this section.

10. Click Save to save your entries.

Company Profile

| Save IQ 10

Basic (3) Business (2) Contacts Certifications (1) Customer Requested Additional Documents

* Indicates a required field Southern California Edison-TEST
Requested Profile Information

Standard Profile Features @ Certificates

< 9 More Fields
Social Networking Links

n facebook.com/ |
. Public Profile Completeness

é‘ twitter.com/ [ ] £ | 35
m linkedin.com/ | ] & Short Description
L . & Website
& Annual Revenue

Company Description P Certifications

Enter a f pa . tion that give Anizat . ate view of any t the brief de ; & bitis dekis

& Business Type

& Industries

& Company Description
4 Company Logo

Share Your Public Profile
Click here to get your Ariba badge.

_' 4 FINDUS ON ARIBA

fiew Public Profil

Credit and Risk Information from D&B | View Public Prohie
i - Brad . Profile Visibility Settings

D&B D-U-N-S® Number: Add

Premium Profile Features

Company Logo

Logo File: | Browse...

Upload
Attachments
Attach File
External Links
URL SCoplion Type atus
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11. Click the Contacts tab and enter the applicable information. At a minimum, you must complete the
following required fields as indicated by the red arrows below:

=  Main Email
=  Main Phone

In this section, you can also create your list of Contact Personnel and Companywide Assignments.
This is where you will manage the users and roles for your company, and/or reassign your primary
contact to be the company's Ariba Account Administrator. The Ariba Account Administrator and the
Promary Contact should be the same person as indicated below.

12. Click Save to save your entries.

Company Profile

Basic (3) Business (2]

* Indicates a field required by Southen

Company Contact Information

Marketing (2) Cel wr= 14081y T

Customer Requested

n California Edison-TEST.

Countr Ares Number

"[usa1V]ezs | [sss-1212 _

Country Area Number

USA 1 V|615 555-1200

e Anba Privacy Statement

Main Email:
Main Phone:
Main Fax:
Contact Personnel
Contacts
Name t Business Title
Manager

Email Phone

bborde@supplier.com +1 (562) 555-1214

Ariba Account Administrator ]

jsmart@supplier.com +1 (562) 555-1212

A/R Clerk

Susan Cost
() Ted Bear

Edit Delete Create

Companywide Assignments

Companywide Assignments

Catalog Manager

scost@supplier.com +1 (562) 555-1215

tbear@supplier.com +1 (562) 555-1213

Assignment Contact Name Actions
Susan Cost Delete
Bill Borde Delete
Catalog Manager Ted Bear Delete
eBusiness Manager
Marketing Manager
Bid
Trea
Technical Contact
I Pr Jane Smart l

Additional Documents

Save g 12

Southern California Edison-TEST
R: sted Profile Infor i

& Certificates
< 9 More Fields

Public Profile Completeness

| 409

& Short Description
& website

@ Annual Revenue
@ Certifications

& D-U-N-5 Number
<P Business Type

& Industries

& Company Logo

Share Your Public Profile
Click here to get your Ariba badge.

A%, FIND US ON ARIBA

Version 3.0 — 11/02/2015
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13. Click the Certifications tab and select all applicable certifications. Some sections will expand if
further information is required (i.e., certification number, effective/expiration dates, etc.).

If your company does not have any of the certifications listed, select the Not Certified option at the
bottom as indicated by the red arrow.

14. Click Save to save your entries.

Company Profile !13

Customer Requested

Basic (3) Business (2) Marketing (2) Contacts Additional Documents

* Indicates a field required by Southern California Edison-TEST.

Certifications

Buying organizations can view these designations in your company profile and search on this information when looking for new
suppliers.

0 Sustainal?ilitv Inl’tla.tlves

O Small. Disadvantaged Business

) wamen-q-med I_!usin_e.s_s
Certified By:

= WBENC (Women's Business Enterprise National Council)

Certification Number: | 112233445

Certified Location: Los Angeles
Effective Date: 1 3an 2015 1 AE
Expiration Date: (31 Dec 2027

Upload Certificate File

[T} NwBOC (National Women Business Owner's Corporation)
] State Government

[l Locality / Agency

[+ Minority-Owned Business

TR o NI I e e e WLV N G T it Wt W e N e e N S

] Locality / Agency
[ Other
vl self

[[] Veteran-Owned Business

-] Iso Certification

’ [[] Not Certified

MMW“'—'—-\—

I Save I é 1 4

Southern California Edison-TEST
R: ted Profile Infor

& Certificates
4 5 More Fields

Public Profile Completeness

| 409

< Short Description
& Website

@ Annual Revenue
P Certifications

¥ D-U-N-S Number
<P Business Type

@ Industries

4 Company Logo

Share Your Public Profile
Click here to get your Ariba badge.

| 4% FIND US ON ARIBA

View Public file

Profile Visibility Settings

Version 3.0 — 11/02/2015
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15. Click the Customer Requested tab.

This section contains an SCE-specific profile questionnaire that must be submitted and approved
before you can access and patrticipate in SCE sourcing events.

16. Click the Southern California Edison link to open the profile questionnaire.

Company Profile

Basic (3) Business (2)

* Indicates a required field

Sourcing Customer List

Customer

Marketing (2) Contacts Certifications I Cu

)E Customer Requested Profile Information

I Southern California Edison-TEST I Incomplete

N\

15

Documents

S_outhern California Edison-TEST Requested Profile

Duscard Draft| | Save as. Dn

¥ 1 Company Information

1.7 Corporate (Panent Company) Annual Reverue ] uso

1.10 Are you a Publicly or Privately owned company? «[Brivately Gwned |

1.11 I8 your company & Small Butiness? [ves v

1.12 Are you a Non-Profit Supplier? oo ~

¥ 2 Diverse Business Enterprise Information

2.1 Are you a Woman, Minarity, Service Disabled Veteran or LGBT owned busaness enterpnse? (A business that is ot least 51%
women, minarity, disabled veteran, or lesbian, gay, bisexual or transgender (LGET) owned by an individual or group; or in case
of any publicly cwned busiress, at least of which i 51% of the stock of which is awned by one or mare wamen, minarity,
service disabled weteran, or LGBT individuals, and whose management and dady business operations are controlled by one or
more of those individuals. The person{s) owning such an enterprise must be either U.5. citizens or legal aliens with permanent
residence status in the United States.

Answer  «[ves

2.2 Are you certified with any agency?

17. At a minimum, you MUST answer all required (*) questions in the following sections:

= Diverse Business Enterprise Information (if applicable)
Answer all questions that apply.

Upload all applicable certificates.

» SCE Additional Information

California resident owned business?

U.S. owned supplier?

SCE Terms of Use (review and accept).

Will you be working at an SCE job site? (If “Yes”, answer all questions that apply. Select
“No” if the work will be conducted in an SCE office setting).

Acknowledgement (certify profile information is true and correct).

¢
¢

S OO

0

18. Click Submit when you have completed the profile.

Version 3.
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A system-generated message confirms your profile has been submitted to SCE for approval.

Southern California Edison-TEST

Southern California Edison-TEST T . \
Requested Profile I T
All required customer I I) I S ( ) ’\J

requested fields have been
completed,

T s vt Your profile information has been submitted to Southern California
requested fokls Edison-TEST and is pending approval.

Your requested profile information has been submitted to Southern California Edison-TEST and is
pending approval. Contact Southern California Edison-TEST if you are unsure of their registration
policies and procedures. If you want to increase your chance at new business opportunities with
other companies, click the Public Profile Completeness link and complete your public profile.

Public Profile Completeness

50%

Enter a short
description to reach
60% >

5 leads match your

View Matched Leads

Once your profile information has been approved, you will receive a system-generated email
notification.

Completing the SCE profile does not guarantee that you will be awarded SCE business, or that
you will be included in SCE Sourcing events. You may need to provide additional qualification
information and documents if you are selected to compete for certain types of work.

N

Thank you for registering your organization with Southern California Edison (SCE) in Ariba. Ariba
is the procurement platform that SCE has chosen to collaborate with suppliers. SCE now has the
ability to interact with your organization in Ariba.

Please review your organization profile periodically and update it as required. If any additional
information is needed SCE will be in contact with you.

Answers to Ariba questions can be found on their website.
http://www.ariba.com/help/ariba-answers

Questions for SCE can be directed to Aribainfol@sce.com
Thank you,

Supplier Registration Team

Southern California Edison

This email originated from the Ariba system used by Southern California Edison and was
originally sent to: j.smart@supplier.com

System Reference: Click Here to access the system.

If you need assistance with the registration process, Ariba provides assistance via its 24-Hour

Helpline: 866-218-2155; Option 2 for Ariba Network assistance. For more information, go to
http://www.ariba.com/help/ariba-answers.
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